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WHY HAVE A HEALTH AND SAFETY POLICY STATEMENT?
Every firm employing five or more people must by law, write down its policy for their safety and health and show it to an inspector if requested.

An explicit safety policy demonstrated to our employees that we care for their welfare.  Writing it down helps us to think through the arrangements we have made.

GENERAL STATEMENT OF POLICY
The school’s policy is to provide and maintain safe and healthy working conditions, equipment and systems to work for all our employees, and to provide such information, training and supervision as they need for this purpose.  We also accept our responsibility for the health and safety of other people who may be affected by our activities.

The allocation of duties for safety matters and the particular arrangements that we will make to implement the policy are set out below. 

The policy will be kept up to date, particularly as the school changes in nature and size.  To ensure this, the policy and the way in which it has operated will be reviewed every year. 
The ultimate responsibility for Health and Safety in the school rest with the LEA but in practice it is delegated to headteachers as site manager.

All staff working on site must note this policy, including:-

· Teachers

· Clerical Staff

· Support Staff

· Mid-day Supervisors

· Caretakers

· Cleaning Staff – and Canteen Staff through the Gwent Catering Service.

It must also be noted by the Governing Body which may, through the Premises sub-Committee, include an annual Health and Safety inspection in its general review.

SIGNED. ……………………………………………
……………………………………………………..



(Headteacher)

         (Chair of Governors)

DATE …………………………………………………
…………………………………………………….

RESPONSIBILITIES

Overall and final responsibility for health and safety in the school is that of:-

· Mrs Jo Child  


Headteacher.

Who is responsible for this policy being carried out in the school?

· Mr. R. Davies


will be responsible as her deputy.

The following persons are responsible for:-

	Class teachers
	Teaching areas equipment used.

	Mrs D. Robbins and Mrs S. Fox
	Office and Clerical system.

	Group leaders
	Field trips and out of school activities





.

All employees have a responsibility to cooperate with supervisors and managers to achieve a healthy and safe workplace and to take reasonable care of themselves and others.

Whenever an employee, supervisor or manager notices a health or safety problems that they are not able to put right, they must straightaway tell the appropriate person named above.

People responsible for:-

	Safety Training


	Headteacher

	Carrying out safety inspections
	Headteacher
Caretaker and Governing Body

	Monitoring maintenance of

Plant and equipment
	Caretaker
Site cleaning supervisor.

	First Aid
	Mrs Nicole Middleton 

Mrs Sarah John

	Cleaning equipment
	Mr. C Hodgson – Caretaker


VISITS TO THE LA OUTDOOR CENTRES
School groups visit the centre Gilwern.  The centre employs group leaders who will have undertaken a course approved by the LA.  Risk assessments are prepared in advance by school and centre staff.

Details arrangements relating to health matters are included in the brochure sent to parents prior to any visit.

The significant number of staff have accompanied groups on visit and are willing to offer support as assistant leaders.

GENERAL FIRE SAFETY

Action – Who checks?

· Escape routes



CARETAKER – daily.

· Fire extinguishers



CARETAKER – weekly

· Fire drills held on a termly basis
HEADTEACHER

· Fire alarms




CARETAKER
 - weekly

· Other equipment



GWENT FIRE BRIGADE

The LA carry out regular checks – Officer – Kieron Blaney/Sharon Hutchison
CONTRACTORS AND VISAITORS
Contractors working on site MUST:-

· Liaise with the caretaker in advance of the visit regarding asbestos risk.

· Liaise with caretaker about storing equipment.

· Report to Headteacher before beginning work and register in the visitor’s book.

· Liaise with Headteacher before undertaking any work in or near places where children are working or playing.

· Ensure all equipment is out of reach of children.

· Ensure ladders are secure and surrounded by safety barriers.

· Ensure vehicles are only driven onto site under supervision.

· Report to Headteacher on leaving work and mark the visitor’s book.

ELECTRICAL EQUIPMENT

Routine for inspecting plus and cables for loose connections and faults:-

· Checked by LA approved electrician on a tri-annual basis and visual check given yearly by school staff.  Staff check equipment visually when equipment is in use.

Rules for use of extension leads and portable equipment:-

· They should not be trailing where likely to cause an obstacle to passing children or adults.

Arrangements with electrical contractors for periodic checks of the installation and equipment:-

· Contact Mr Rob O’Dwyer, County Hall

Tel:  01633 644441
ADVICE AND CONSULTANCY
Local inspector’s office and telephone number:-

Brunnel House, Cardiff  CF2 1SH


Tel: 02920 473 777

Safety Consultants:-

County Hall: 






Tel: 
01633 644196

Nevill Hall Hospital





Tel:    01873 732732







Royal Gwent Hospital:




Tel:
01633 252244

· Nurse 

Mrs N Harrhy
· Clerk of Works
Mr A Porter
· Heating Engineer
Mr M Stevens

TRAINING

Persons responsible for arranging training:-

· Headteacher

· LA H&S officer
· School Nurse

· Mrs H Heaney - Safeguarding
· Gwent Catering – Pauline Batty
